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Fredericksburg Network Expense Voucher

*Please Attach Receipt or Copy of Bill
  Submit to:
Treasurer:

Women’s Council of REALTORS®
PO Box 8463
Fredericksburg VA 22404
Requested By: 
Date:
Amount:
Team / Project: 
Check Payable To:     

(Please include name check should be made payable to and full address for mailing)

TO BE COMPLETED BY TREASURER

Authorization: ____________________or (Budget Item_________________________

Date: ___________________     Check # ________________       Amount: ___________

NOTE *Receipts with explanation of expense must be provided for the network’s records to obtain an expense reimbursement!  Receipts & voucher to be turned in within 30 days of the incurred expense or the travel completed.  Reimbursement checks to be processed by treasurer within 10 days of receipt.                    

